Manage akses
notebook



Pembuatan user akses
Windows

1. Buka Control Panel

Control Panel

1T > Control Panel >

Adjust your computer's settings

System and Security

‘ Review your computer's status
Save backup copies of your files with File History
Backup and Restore (Windows 7)

¢ L Network and Internet
View network status and tasks
7 Hardware and Sound
¥ View devices and printers

) E Add a device

Adjust commonly used mability settings

Programs
[‘) Uninstall a program

2. Pilih User Accounts > User Accounts

82, User Accounts

« ~ 4 # > Control Panel » User Accounts > User Accounts

Control Panel Home

Manage your credentials
Create a password reset disk

G Configure advanced user
profile properties

Change my environment
variables

Make changes to your user account
Make changes to my account in PC settings
G Change your account name

G Change your account type

G Manage another account

G Change User Account Control settings

3. Pilih Manage another account

2, Manage Accounts

— v 2 > Control Panel > User Accounts > User Accounts > Manage Accounts

Choose the user you would like to change
Lenovo

R Local Account
Administrator

Password protected

Add a new user in PC settings
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View by: Category =

User Accounts
Gchange account type

Appearance and Personalization

Clock and Region

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

Lenovo

Local Account
Administrator
Password protected
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4. Pilih Add a new user in PC settings > Klik Add someone else to this PC

p
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& Settings

m Home

Find a setting L |

Accounts

A= Your info

B2 Email & accounts
Sign-in options
Access work or school

I A, Family & other users

Q

Windows backup

Family & other users

Your family

We couldn’t connect to Microsoft family right now, so your family on
this device might not be up to date.

Add your family so everybody gets their own sign-in and desktop. You
can help kids stay safe with time limits, apps, and games.

Add a family member
+ Y
Learn more

Other users

Allow people who are not part of your family ta sign in with their own
accounts. This won't add them to your family.

Add someone else to this PC
_I_

5. Pilih I dont have this person's sign-in information

Microsoft account

BE Microsoft

How will this person sign in?

Enter the email address or phone number of the
person you want to add. If they use Windows, Office,
Outlook.com, OneDrive, Skype, or Xbox, enter the
email or phone number they use to sign in.

Email or phone

Ldon't have this person's sign-in information

Cancel Next

Terms of Use  Privacy & Cookies

6. Pilih Add a user without a Microsoft account
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BY Microsoft

Create account

someone@example.com

Get a new email address

Add a user without a Microsoft account

Back Next

7. Masukkan username dan password user baru
Create a user for this PC

If you want to use a password, choose something that will be easy for you to remembe
but hard for others to guess.

Who's going to use this PC?

| User |

Make it secure.

| ssssssss o |

In case you forget your password

| Security question 1 ~ |

| Your answer |
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