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Guidance

Guidance dan checklist pemenuhan ISO 27001 ruang lingkup proyek :

Checklist pemenuhan ISO 27001 Proyek

Source File (Template)

No File Link
1 Daftar Inventaris Daftar inventaris notebook proyek
2 Berita Acara Serah Terima FORM BAST (TEMPLATE)
3 Berita Acara Serah Terima FORM BAST Pengembalian
Pengembalian
(TEMPLATE)
4 Disposal Aset Disposal Aset

5 Data akses aplikasi proyek Data akses aplikasi proyek
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Manage akses notebook



Manage akses notebook

Pembuatan user akses
Windows

1. Buka Control Panel

Control Panel - O
1T > Control Panel > v O p

Adjust your computer's settings View by: Categary ~
System and Security User Accounts
Review your computer's status Gchange account type
Save backup capies of your files with File Histary
Backup and Restore (Windows 7) . .

Appearance and Personalization

S L. Network and Internet =

View network status and tasks ._‘ Clock and Region
) / Hardware and Sound ‘/ Change date, time, or number formats

ﬂ! View devices and printers Ease of Access
Add a device @ Let Windows suggest settings
Adjust commonly used mobility settings Optimize visual display
Programs

[‘) Uninstall a program
2. Pilih User Accounts > User Accounts
%, User Accounts -
2, User A O X
“— v T .‘P, > Control Panel > User Accounts > User Accounts ~ 0 Search Control Panel Q@

Control Panel Home
Make changes to your user account

Manage your credentials
Make changes to my account in PC settings
Create a password reset disk
Lenovo
& Configure advanced user & Change your account name Local Account
profile properties Administrator

Change your account type
G Password protected

Change my environment
variables

G Manage another account

!; Change User Account Control settings

3. Pilih Manage another account

2, Manage Accounts - (] X

« v #2 > Control Panel > User Accounts > User Accounts > Manage Accounts v O | Search Control Panel 2
Choose the user you would like to change
Lenovo

R Local Account
Administrator

Password protected

Add a new user in PC settings

4. Pilih Add a new user in PC settings > Klik Add someone else to this PC
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& Settings

m Home

Find a setting L |

Accounts

A= Your info

B2 Email & accounts
Sign-in options
Access work or school

I A, Family & other users

Q

Windows backup

Family & other users

Your family

We couldn’t connect to Microsoft family right now, so your family on
this device might not be up to date.

Add your family so everybody gets their own sign-in and desktop. You
can help kids stay safe with time limits, apps, and games.

Add a family member
+ Y
Learn more

Other users

Allow people who are not part of your family ta sign in with their own
accounts. This won't add them to your family.

Add someone else to this PC
_I_

5. Pilih I dont have this person's sign-in information

Microsoft account

BE Microsoft

How will this person sign in?

Enter the email address or phone number of the
person you want to add. If they use Windows, Office,
Outlook.com, OneDrive, Skype, or Xbox, enter the
email or phone number they use to sign in.

Email or phone

Ldon't have this person's sign-in information

Cancel Next

Terms of Use  Privacy & Cookies

6. Pilih Add a user without a Microsoft account
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BY Microsoft

Create account

someone@example.com

Get a new email address

Add a user without a Microsoft account

Back Next

7. Masukkan username dan password user baru
Create a user for this PC

If you want to use a password, choose something that will be easy for you to remembe
but hard for others to guess.

Who's going to use this PC?

| User |

Make it secure.

| ssssssss o |

In case you forget your password

| Security question 1 ~ |

| Your answer |



https://kb-sla.wika.co.id/uploads/images/gallery/2024-06/vZSimage.png
https://kb-sla.wika.co.id/uploads/images/gallery/2024-06/AS2image.png

Antivirus



Antivirus

Cara Update Windows
Defender

Klik tombol Windows di keyboard komputer

Search "Windows Security"

Buka tab menu Virus & Threat Protection

Cari menu Virus & threat protection updates

Klik link Check for Updates

Klik tombol Check for Updates

Tunggu beberapa saat dan pastikan update selesai, seperti gambar berikut

NoukwNR

< Protection updates

View information about your security intelligence
version, and check for updates.

Security intelligence

Microsoft Defender Antivirus uses security
intelligence to detect threats. We try to
automatically download the most recent
intelligence to protect your device against the
newest threats. You can also manually check for
updates.

Security intelligence version: 1.409.724.0
Version created on: 5/6/2024 10:35 PM
Last update: 5/7/2024 8:49 AM

™" Checking for updates...

Cancel
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Antivirus

CARA INSTALL KASPERSKY
ENDPOINT SECURITY

Pastikan tidak ada antivirus lain selain Windows Defender di device anda (McAfee , Smadav , Avast, DIl)

Klik link untuk download master aplikasi Kaspersky.

Ganti Computer N K
X +
e Pencet Tombol dian
. Type the name of a program, folder, document, or
p:.'i . ) .
Internet resource, and Windows will open it for you.
Open: ‘ sysdm.cpl v
Cancel Browse...
oro

T R


https://ptwijayakarya-my.sharepoint.com/:f:/g/personal/bagas_septian_wikamail_id/Ej7ZsZsJgDxKmDCoQ6m_1W8BN22tp02EeqNnEMeAWEvjbA

e Kemudian muncul tab seperti dibawah pilih menu Change
System Properties x
Computer Name Hardware Advanced System Protection Remote

_ Windows uses the following information to identify your computer on

the network.

Computer description:
For example: "Kitchen Computer” or "Mary's
Computer”.

Full computer name: DSI-HP-WIKA

Workgroup: WORKGROUP

Touse awizard to join a domain or workgroup. click Network D.

Network ID.

Torename this computer or change its domain or
workgroup, click Change.

OK Cancel Apply
[

e Ganti Computer name sesuai divisi - nama masing-masing kemudian pilih OK

System Properties X,

Computer Name/Domain Changes X

You can change the name and the membership of this computer. Iputer on
Changes might affect access to network resources.

Computer name; r's
DIVISI-NAMA

Full computer name;
DIVIS-MAMA

Mare... .grk D...
Member of

() Domain: nge... I

© Workgroup:
WORKGROUP |

0K Cancel

Cancel Apply

Install Kaspersky Agent

Buka aplikasi Kaspersky agent yang sudah didownload , kemudian akan muncul tab seperti
gambar dibawah , klik menu Start installation , tunggu hingga proses install selesai



l¢ Kaspersky Security Center 14

Preparing for administration task

Tit A new application will be installed on your device: Kaspersky Security Center 14 Network
Agent.

Before installation, you must do the following:
- Save your data

- Close all running applications

Start installation Cancel

|t Kaspersky Security Center 14
Preparing installation
@ Restart the device
¢ Extracting archive to temporary location

Instaling: Kaspersky Security Center 14 Network Agent

Checking connecion to Administraon Sandser

o L o e e e L

Install Kaspersky Endpoint Security

e Ekstrak file Kapersky yang sudah di download , Klik Kanan file pilih menu Extract
files kemudian next-next aja
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Name Date modified Type

" Kaspersky Endpoint Security.rar 5/3/2024 5:43 PM WinRAR archive 2053 KB

Open
& Agentexe Compare using MobaDiff @

Edit with MobaTextEditor
Add to Favorites
Open with Code
Open with WinRAR
Extract files..
Extract Here

Extract to Kaspersky Endpoint Security',
Extract All...

7-Zip

Edit with Notepad++

Open with

Copy as path

Share

Restore previous versions

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

e Buka aplikasi setup_kes.exe yang sudah diextract tadi

o kicfginst.msi 1! Windows Installer ...

B ksn_en.txt 4, AM TXT File

B license.txt 4/12/2024 2:53 AM TXT File

'packagekcal 4 11:27 PM KCAT File

S - o
¢ setup_kes.exe : Application

e |kuti perintah sesuai di tab tersebut , next next aja



"M Kaspersky Endpoint Security for Windows

End User License Agreement

Please read the following End User License Agreement carefully.

Kaspersky Endpoint Secunty END USER LICENSE AGREEMENT; AND
Products and Services PRIVACY POLICY

Kaspersky Endpoint Secunty END USER LICENSE AGREEMENT ("LICENSE
AGREEMENT")

IMPORTANT LEGAL NOTICE TO ALL USERS: CAREFULLY READ THE
FOLLOWING LEGAL AGREEMENT BEFORE YOU START USING THE
SOFTWARE.

.[cmﬁ-mﬁ\atlhaveﬁlyread,u'derstand,mdacceptﬂ'ttermsmdcondﬁmuf&se
End User License Agreements

I am aware and agree that my data will be handled and transmitted (induding to third
8 countries) as described in the Privacy Policy. I confirm that I have fully read and
understand the Privacy Policy

© 2024 AQ Kaspersky Lab

[ <Back | nNext> |  cConcel

"8 Kaspersky Endpoint Security for Windows

Custom installation

Select configuration type.

© Full functionality
All Kaspersky Endpoint Security protection and control components are available for
installation.

() Endpoint Detection and Response Agent |
Kaspersky Managed Detection and Response and Kaspersky Endpoint Detection and |
Response (KATA) only. Compatible with third-party anti-virus applications.

E
i
© 2024 AO Kaspersky Lab |
< Back Next > Cancel J
1 —

Jika terdapat kendala selama instalasi atau keperluan mendapatkan Kaspersky Activation Key silahkan request via

aplikasi helpdesk IT di link berikut sla.wika.co.id
Pilih helptopic "Support/Aplikasi Komputer".


https://sla.wika.co.id/open.php

